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Control Recommendation(s)

1 Proper bookkeeping. None.

2

Standing Orders and Financial 

Regulations adopted and applied; and 

payments controls.

None.

3 Risk management arrangements.

I recommend that in addition to minuting the review of the 

effectiveness of the council’s system of internal control, it is good 

practice to also separately minute the review of the council's overall 

internal audit arrangements.

Noting that there were no 'matters arising' re 2018/19, I recommend 

that it is good practice to minute the receipt (and consideration) of the 

external audit certificate and report.

4 Budgetary controls. None.

5 Income controls.

Noting that this has been addressed in relation to the two instances 

identified during the course of the internal audit re 2019/20, I 

recommend that credits (such as a credit note resulting in a refund) in 

relation to expense items are recognised as a reduction in payments 

rather than as other receipts, and that as appropriate VAT on the 

credits is accounted for to reduce the corresponding amount of VAT 

claimed by the council.

6 Petty cash procedures. None.

7 Payroll controls.

I recommend that the council confirms it is satisfied with its approach 

to expenses such as mobile phone and 'home' phone/broadband for 

PAYE purposes and if an alternative approach is deemed necessary, 

that the approach considers also administrative time e.g. although an 

agreed 'fixed' allowance as an addition to salary may result in less VAT 

being reclaimed, it requires much less administrative effort once 

agreed.

8 Assets controls.

I recommend that it is good practice for the method of asset valuation 

adopted (policy) to be formally recorded in the asset register with 

reference to its last approval by the council.

9 Bank reconciliation. None

10 Year-end procedures. None.

11 Exempt authority N/a.

12 Public rights

Under 15(3) of The Accounts and Audit Regulations 2015, the public 

rights period does not start until the obligations under 15(2) have been 

met, which includes publication on the council's website. As it appears 

the relevant information and documentation was not posted on the 

council’s website in 2019, this means the public rights notice period 

requirements were not met. I recommend that going forward all the 

required information and documentation is posted on the council’s 

website, complying also with the various timing requirements.

13 Responsibility as a trustee. N/a.

14 Basic IT controls.
I recommend that the council checks that the data on its laptop and on 

its backup media are encrypted.
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