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Control Recommendation(s)

1 Proper bookkeeping. None.

2

Standing Orders and Financial 

Regulations adopted and applied; 

and payments controls.

A purchase invoice (payment dated 5Dec23; coded to account code 4302) within the sample 

tested was not addressed to the council. I recommend that the supplier be contacted to 

reissue the invoice made out to the council.

The council's Standing Orders specify that the Financial Regulations be reviewed annually. 

The Financial Regulations were last reviewed in September 2021. I recommend that the 

Financial Regulations be reviewed, noting that NALC released new model financial 

regulations in April 2024.

3 Risk management arrangements. None.

4 Budgetary controls. None.

5 Income controls. None.

6 Petty cash procedures. Not applicable.

7 Payroll controls. None.

8 Assets controls.

As already noted in the minutes I recommend that the council puts in place a written 

agreement re the loan made to the preschool, ideally including signed indemnities from the 

recipient body, or their members, agreeing to underwrite the loan debt.

I recommend that it is good practice for the method of asset valuation adopted (policy) for 

the valuation of assets included in the AGAR to be formally recorded in the council’s 

minutes and in the asset register.

Guidance in the 2024 Practitioners' Guide has been updated in relation to asset registers 

compared to the 2023 version. I recommend that when the asset register is next reviewed 

that the updated guidance be considered, including 5.58.

9 Bank reconciliation. None.

10 Year-end procedures. None.

11 Exempt authority Not applicable.

12 Website information

It is a requirement of the Freedom of Information Act that public bodies publish certain 

information on their website. I recommend that the council publishes a 'Guide to Information' 

on its website using the ICO template for parish councils, and including the council's 

schedule of fees and a link to the ICO Model Publication Scheme. I understand that 

preparation of this is in progress.

13 Public rights None.

14 AGAR Publication Requirements. None.

15
Responsibility as a sole managing 

trustee.
Not applicable.

16 Basic IT controls.

I recommend that the council considers encrypting the data still stored on its laptop and on 

its general USB backup media, (e.g. using Windows Bitlocker), making suitable 

arrangements in relation to the password.

Schedule of Recommendations

Flamstead Parish Council

Recommendations generally reflect proper practices from the 'JPAG Practitioners' Guide' for smaller authorities & external auditor-issued guidance over 

the years.
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